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BQ PE THI TRAC NGHIEM KIEN THUC CONG NGHE
THONG TIN

PHAN I: MICROSOFT WORD 2007

1.  Theo cach thong thuong trén WindowsXP c6 thé khoi dong chuong trinh Microsoft
Word 2007 bang céch:

A: Start / Programs / Microsoft Office / Microsoft Word 2007.

B: Nhéy dtp phai chudt vao biéu tuong X trén Desktop .

C: Ca A va B déu dang.

D: Ca A va B déu sai.

2. Sirdung t6 hop phim Ctrl + S, hoic Click chudt vao biéu tuong e tren thanh
Ribbon.

A: Mo mét tai liéu mai.
B: Mé mot tai liéu co san trong dia.
C: Luu mot tai liéu.
D: Bong chuong trinh Microsoft Word 2007.
3. Vao Office Button / chon Save hoac Save as... la chirc nang:
A: Mo mét tai lieu mai.
B: Mo mot tai liéu c6 san trong dia.
C: Luu mot tai liéu.
D: Bong chuong trinh Microsoft Word 2007.

4.  Cé&c cong cu dinh dang trong van ban nhu: Font, paragraph, copy, paste, Bullets and
numbering..... nam & thé nao?

A: Home.

B: Insert.
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C: Page Layout.

D: Reference.

5. Thé Insert cho phép str dung cac chirc nang:

A: Thiét lap cai dit, dinh dang cho trang gidy nhu: Page setup, Page Borders, Page
Color, Paragraph,...

B: Chén cac dbi tuong vao trong van ban nhu: chén Picture, WordArt, Equation,

Symbol, Chart, Table, Header and footer, Page number,...
C: binh dang van ban nhu : Chén chu thich, danh muc luc tu dong, ...
D: Chure ning kiém tra lai nhu ngir phap, chinh ta. ..

6. Thé Page Layout cé chuc nang:

A: Céc cdng cu lién quan dinh dang van ban nhu : Chén chi thich, danh muc luc tu

dong, ...

B: Céc thiét lap cai dat, dinh dang cho trang gidy nhu: Page setup, Page Borders,
Page Color, Paragraph,........

C: Cong cu dinh dang trong van ban nhu: Font, paragraph, copy, paste, Bullets and

numbering...
D: Thiét ké va mé rong.
7. Vi dinh dang *.DOCX, phién ban word nao c6 thé doc dugc (mic dinh):
A: Microsoft Word 2007 va Microsoft Word 2010.
B: Microsoft Word 2003 va Microsoft Word 2007.
C: Tat ca déu dung.
D: Tat ca déu sai.

8.  Trong Office 2007 dé xem cac nut Iénh hodc phim tat mot cach nhanh chéng ta cé
thé:
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10.

11.

A: Nhan phim Ctrl.

B: Nhan phim Shift.

C: Nhan phim Alt.

D: Nhan phim Ctrl + Allt.

Pé tao mot tai lieu mai tir mau c6 san ta thuc hién:

A: Nhan Microsoft Office Button , chon New. Nhan Installed Templates, Sau d6

chon mot mau da cai.

B: Nhin Microsoft Office Button , chon Open. Nhan Installed Templates, Sau d6

chon mot mau da cai.

C: Nhan Microsoft Office Button , chon Save. Nhan Installed Templates, Sau d6

chon mot mau da cai.

D: Nhan Microsoft Office Button , chon Save as.... Nhan Installed Templates, Sau d6

chon mot mau da cai.

Mubn Word 2007 mic dinh luu file v6i dinh dang cia Word 2003, ta lam nhu thé
nao?

A: Chon Save. Tai muc Save as type, ban chon Word Document.
B: Chon Save. Tai muc Save as type, ban chon Word 97-2003 Document.
C: Chon Save. Tai muc Save as type, ban chon Word Template.

D: Nhan Microsoft Office Button, chon Word option, chon Save, trong muc Save

files in this format chon Word 97-2003 Document

Dé phong to / thu nhé tai liéu ta thuc hién bang cach nao?

A: Giit phim Ctrl va di chuyén con xoay trén con chudt.
B: Diéu khién thanh truot zoom & g6c phai man hinh.

C: Vao thé View/Zoom/tich chon cac ti I¢ phong to/ thu nhoé twong trng
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12.

13.

14.

15.

16.

D: Tét ca cac phuong an trén déu dung.

Dé xem tai liéu ¢ ché do Full Screen Reading & word 2007 ta thuc hién:

A: Thé View - Document Views - Full Screen Reading.

B: Thé Review - Zoom — 100%.

C: Thé View — Reading Layout - Full Screen Reading.

D: Tat ca déu sai.

Pé bat chirc ning Thanh thudc ké ta thuc hién:

A: Thé Review, nhom Show/Hide. Check vao muc Gridlines.

B: Thé View, nhém Show/Hide. Check vao muc Ruler.

C: Thé Review, nhom Show/Hide. Check vao muc Thumbnails.
D: Thé View, nhdm Show/Hide. Check vao muc Document Map.

Dé duyét tai liéu & ché do hinh thu nho ta thuc hién:

A: Thé Review, nhom Show/Hide. Check vao muc Gridline.

B: Thé View, nhdm Show/Hide. Check vao muc Thumbnails.

C: Thé Review, nhdm Show/Hide. Check vao muc Ruler.

D: Thé View, nhdm Show/Hide. Check vao muc Document Map.

Trén thanh Ribbon -> Thé Page Layout. Chirc nang cua Margins la:

A: Chon kho gidy.

B: Dinh dang 1¢ gidy.

C: Chon chiéu trang giay.

D: Tét ca déu sai.

Mudn dinh dang Font chit ta c6 thé diéu chinh bang céach:

A: Home / Font.
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B: An t6 hop phim Ctrl + D.
C: binh dang Font chir trén thé Home.
D: Tt ca déu dang.
17. Trén thanh c6ng cu can chinh dit liéu, biéu tuong = 6 chuc nang:
A: Can trai.
B: Cén phai.
C: Can gitra.
D: Cin déu hai bén.

18. Paragraph c6 chirc nang gi?

A: Boi den doan van ban can dinh dang.

B: Mo hop thoai dinh dang Font chi.

C: DPiéu chinh khoang céch giira cac doan, cac dong trén vin ban.
D: Gach chan dudi chan céc ky tu.

19. Phim tit dé dong tai liéu dang mo 1a:

A: Ctrl + F4.
B: Ctrl + F1.
C: Alt + F4.
D: Alt + F1.

20. Phim tit Ctrl + 1 c6 chuc nang:

A: Huy bo thao tac vira chon.
B: biéu chinh khoang céch gitra cac dong la 1.5.
C: Diéu chinh khoang cach gitra cac dong 1a mot ( Single).

D: Piéu chinh khoang cach giira cac dong 1 hai ( Double ).
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21.

22.

23.

24,

25.

Trong word 2007, phim tat Ctrl + 5 ¢6 chirc ning:

A: biéu chinh khoang céch giira cac dong la 5.

B: biéu chinh khoang cach giira cac dong 1a 1.5

C: biéu chinh khoang céch gitra cac dong 1a mot ( Single).
D: Dbiéu chinh khoang céch giita cac dong 1a hai ( Double ).

Trong word 2007, phim tat dé goi lai thao tac vira thuc hién 1a:

A: Ctrl +Y (F4)
B:Ctrl +Z
C:Ctrl+L
D:Ctrl+T

Trong word 2007, phim tat dé huy bo thao tac vira chon Ia:

A:Ctrl+Y
B:Ctrl + Z
C:Ctrl+L
D:Ctrl+T

Phim tat Ctrl + Shift + "=" c6 tac dung gi?

A: Tao chi sb dudi.

B: Tao chi sb trén.

C: Can phai.

D: Can trai.

Phim tit Ctrl + " =" ¢6 tac dung gi?
A: Tao chi s6 dudi.

B: Tao chi sb trén.
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26.

27.

28.

C: Can phai.

D: Can trai.

Phim tit Ctrl + L c6 tac dung gi?

A: Can déu hai bén.

B: Cin 1& giira.

C: Can 1é trai.

D: Can 1& phai.

Bang hoi thoai bén dudi c6 churc nang gi?

Tab stop position: Default Lab stops:
Scm 1.27¢m -
Tab stops to be deared:
Abgrment
) Left (O Certer O Right
) Recmal O Bar
Leader
(%) 1 None X3 O3——
Oa
Set ] l Clear ] l Clear All ]
[ ok ][ cance |

A: Dbinh dang Tabs.

B: Binh dang Font.

C: Pinh dang Leé.

D: binh dang Bullets and Numbering.

Pé chén ki tu dac biét (Symbol ) vao van ban, ta thyc hién:

A: Chon View -> Symbol -> Chon biéu tuong can chén -> chon Insert -> Close.
B: Chon View -> Symbol -> Chon biéu twong can chén -> chon Insert -> Open.

C: Chon Insert -> Symbol -> More Symbol-> Chon biéu tuong can chén -> chon

Insert -> Close.
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29.

30.

31.

32.

33.

D: Chon Insert -> Symbol -> Chon biéu twong can chén -> chon Insert -> Open.

binh dang Bullets and Numbering c6 tac dung gi?

A: Chen céc ky tu khong co trén ban phim.
B: Cin 18 tréi, 1& phai mot doan vin ban.

C: Tao cac dong ké gdom cac ky hiéu diu cham(.), hay goi 1a dinh vi buéc nhay cua

con tro trén dong van ban.
D: Tao ra céc sd thu ty, ky hiéu tw dong & dau mdi doan vian ban.

Dinh dang khung va mau nén trong word 2007 nam & bang hoi thoai nao?

A: Borders and Backgroud.
B: Borders and Shading.
C: Page Border.

D: Bullets and Numbering.

Dé chia cot trong word 2007:

A: Trén thanh Ribbon / chon thé Page Layout / chon Setup

B: Trén thanh Ribbon / chon thé Page Layout / chon Columns
C: Trén thanh Ribbon / chon thé Page Layout / chon Size

D: Trén thanh Ribbon / chon thé Page Layout / chon Margins

Pé tao chir thut cap dau doan, ta diing céng cu nao?

A: Insert - Text - Drop Cap.

B: Insert — Text — Columns.

C: Home — Paragraph — Increase Indent.
D: Tét ca déu sai.

O bang bén dudi, chire nang Replace ¢6 tac dung gi?
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34.

35.

36.

Find and Replace 'M
Fng @ Replace  GaTo
Find what: Hoa 3
| 1
Replace with: | Luc Binh =]
More >> Replace Replace All | End Next Cancel

A: Tim kiém nhanh trong van ban.

B: Truy cap nhanh téi mét trang van ban.
C: Thay thé dix liéu.

D: Sao chép dir liéu.

T6 hop phim Ctrl + G ¢6 tac dung bat chiic ning:

A: Tim kiém nhanh trong van ban.

B: Truy cap nhanh téi mét trang van ban.
C: Thay thé dix liéu.

D: Sao chép dir liéu.

Pé chén chir nghé thuat vao vin ban, ta ding chiic nang:

A: Picture.
B: Clip Art.
C: WordArt.
D: Text box.

Dé chén mot File anh tir 6 dia vao van ban, ta dung thuc hién:

A: Trén thanh Ribbon / chon thé References / chon Picture.
B: Trén thanh Ribbon / chon thé Insert / chon Clip Art.

C: Trén thanh Ribbon / chon thé Insert / chon WordArt.
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37.

38.

39.

40.

D: Trén thanh Ribbon / chon thé Insert / chon Picture.

Pé maé chirc ning chén sd trang ty dong trong vin ban, ta thuc hién:

A: Trén thanh Ribbon / Chon thé Insert / chon Page Number
B: Trén thanh Ribbon / Chon thé Insert / chon Font.

C: Trén thanh Ribbon / Chon thé View / Header and Footer/chon Page Number/
chon kiéu danh sé trang(Top of Page, Bottom of Page...).

D: Trén thanh Ribbon / Chon thé View / chon Font

Khi bang biéu da duoc tao, thao tac Click phai chudt chon -> Insert -> Columns to
the Left c6 chirc nang:

A: Chén dong trang vé phia trén dong dat con tro.

B: Chén dong trang vé phia dudi dong dit con tro.
C: Chén mét cot trang vé phia bén trai vi tri con tro.
D: Chén mot cot trang vé phia bén phai vi tri con tro.

Khi chon chirc ning chén 6 vao Insert -> Insert Cell xuat hién hop thoai nhu hinh
dudi. Nut chon Shift cell Right co tac dung:

Insert Cells

O shift cells right
(®[Shift cells down|

(O Insert entire row
(O Insert entire column

[ OK ][ Cancel ]

A: Chén thém mot 6 trang vao vi tri con tro.

B: Chén thém mot dong vé phia trén vi tri con tro.
C: Chén mot 6 vé phia phai vj tri con tro.

D: Chén thém mét cot vé phia tréi vi tri con tro.

Thao tac Shift + Tab trong bang biéu cé chirc nang:

10
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41.

42.

43.

A: Pua con tro tré vé 6 dau tién cua cot hién tai.
B: Pua con tro tré vé 6 cudi caa hang hién tai.
C: Pua con tro trg vé 6 trude do.

D: Dua con tro vé 6 dau caa hang hién tai.

Thao tac Alt + End trong bang biéu c6 chirc ning:

A: Pua con tro dén 0 tiép.

B: Pua con tré trd vé 6 cudi cua cot hién tai.

C: Pua con tro tré vé 6 trude do.

D: Pua con tro tro vé 6 cudi cua hang hién tai.

Sua

Trong Word 2007 thao tac Alt + End trong bang biéu c6 chic nang:
A: Pua con tro dén 06 tiép.

B: Pua con tré trd vé 6 cudi cua cot hién tai.

C: Pua con tro tré vé 6 trude do.

D: Pua con tro tro vé 6 cudi cua hang hién tai.

Trong phuong phap tinh toan trong Word, ta dat con tré vao 1 6 dir liéu trong bang
can tinh toan -> chon Layout -> chon Formula. Chirc niang ciia Formula Ia:

A: Pinh dang kiéu két qua hién thi.

B: G0& Iénh thuc hién tinh toan.

C: Lua chon ham.

D: Tinh tong cac tri s6 bén trén con tro.

Khi soan thao van ban, dé khai bao thoi gian tu luu van ban, ta thuc hién:

A: Thé Tools — Options — Save danh ddu chon muc Save AutoRecover info every.

B: Thé Home - Options — Save danh dau chon muc Save AutoRecover info every.
11
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44,

45.

46.

47.

C: Thé View - Options — Save danh dau chon muc Save AutoRecover info every.

D: Vao MS Office Button — Word Options — Save danh dau chon muc Save

AutoRecover info every.

Trong MS Word 2007 dé thuc hién vé cac duong thang, 6 vudng, ta thuc hién:
A: Thé View — Toolbars — Drawing.

B: Thé View — Toolbars — Standard.

C: Thé Insert — Illustrations — Shapes.

D: Thé View — Show/Hide — Ruler.

Trong MS Word 2007 dé ngat trang ta thuc hién:

A: Th¢ Insert — Pages — Blank Page.

B: Thé References — Captions — Break.

C: Thé Insert — Create — Page Break.

D: T6 hop phim Ctrl + Enter.

Trong MS Word 2007 dé tu dong tao hyperlink khi g6 vao mot dia chi Website va
nhan Enter hodc nhan Space, ta thuc hién:

A: Thé Insert — Links — Hyperlink.

B: Vao MS Office Button — Word Options — Proofing — nhan nt AutoCorrect Options
— thé AutoFormat As You Type — chon Internet and Network paths with hyperlinks.

C: Vao MS Office Button — Word Options — Advance —nhan nt AutoCorrect Options
— thé AutoFormat As You Type — chon Internet and Network paths with hyperlinks.

D: Vao MS Office Button — Word Options — Save — nhan nit AutoCorrect Options —
thé AutoFormat As You Type — chon Internet and Network paths with hyperlinks.
Trong MS Word 2007 dé danh dau sy thay doi va ghi chu sy thay doi, ta thyuc hién:
A: Thé Review — Tracking — Track Changes.

B: Thé References — Tracking — Track Changes.

C: Thé Mailings — Tracking — Track Changes.

12
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48.

49.

50.

D: Thé Insert — Tracking — Track Changes.

Trong MS Word 2007 dé thyc hién tao tron thu Mail Merge, ta thyc hién:
A: Thé Mailings — Creat — Envelopes.

B: Thé Mailings — Write&Insert Fields — Insert Merge Field.

C: Thé Mailings — Start Mail Merge — Step by step mail merge wizard.

D: Thé Home — Start Mail Merge — Start Mail Merge.

Trong MS Word 2007 dé in tai liéu kém theo ghi chd va nhiing danh diu thay doi, ta
thuc hién:

A: Vao MS Office Button — Print — Print what - List of Markup.
B: Vao MS Office Button — Print — Print what — Document.
C: Vao MS Office Button — Print — Print what — Styles.

D: Vao MS Office Button — Print — Print what - Document showing markup.

Trong MS Word 2007 dé bat/tit ché do kiém tra chinh ta, ngir phap tu dong, ta thyuc
hién:

A: Vao MS Office Button — Word Options — Proofing — Exceptions for — chon/bo chon

Hide spelling errors in this document only/Hide grammar errors in this document only.

B: Vao MS Office Button — Word Options — Advance — Exceptions for — chon/bo chon

Hide spelling errors in this document only/Hide grammar errors in this document only.

C: Vao MS Office Button — Word Options — Proofing — AutoCorrect Options —
chon/bo chon Hide spelling errors in this document only/Hide grammar errors in this

document only.

D: Ca 3 dap 4an trén déu dang.

13
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PHAN II: MICROSOFT EXCEL 2007
1. Dé khai dong MS Excel 2007 ta chon lénh:
A : Start — Programs — Microsoft Word
B : Start — Programs — Microsoft Excel
C : Start — Programs — Microsoft PowerPoint
D : Start — Programs — Microsoft Outlook
2. Tailiéu ctia MS Excel 2007 duogc luu véi phan mé rong:
A TXTX
B : DOCX
C:PPTX
D : XLSX
3. Trong bang tinh MS Excel 2007, khi g cong thirc xong, rdi Enter, may hién ra #N/A
co nghia la :
A : Khong tim thay tén ham
B : Gia tri tham chiéu khong ton tai
C : Khong tham chiéu dén dugc
D : Tap hop rong
4.  Trong bang tinh MS Excel 2007, khi gd cong thirc xong, roi Enter, may hién ra #REF!
co nghia la :
A : Khong tim thay tén ham
B : Gia tri tham chiéu khong ton tai
C : Khong tham chiéu dén duoc
D : Tap hop rong

5. Trong bang tinh MS Excel 2007, tai 6 A9 c6 gia tri s6 81, tai 6 Bl g0 vao cong thuc
=SQRT(A2) thi nhan dugc két qua la:

A:0 B: 81 C:9 D : #Value!
6. Trong bang tinh MS Excel 2007, ham DAY(AS5) [Trong do A5 = 28/08/2012] tra vé:
A : S6 ndm cua bién ngay thang A5 13 2012
B : S thang trong nim cua bién ngay thang A5 13 08
C : Sb ngay trong thang ctia bién ngay thang A5 1a 28

D : Ngay thang hién tai ctia hé théng
14
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10.

11.

12.

13.

14.

15.

Trong bang tinh MS Excel 2007, Ham LEFT("Microsoft Windows XP".9) cho két
qua:

A : "Windows X"

B : "Microsoft Windows"
C : "Windows"

D : "Microsoft"

Trong bang tinh MS Excel 2007, cong thire RIGHT("Microsoft Excel 2007",4) cho két
qua:

A: "Microsoft Excel 2007
B: "Microsoft"

C: "Excel 2007"

D : "2007"

Trong bang tinh MS Excel 2007, cong thirc MID("Microsoft Excel 2007",10,5) cho
két qua:

A : “ Microsoft”

B : “Excel”

C:%“2007”

D : “Excel 2007”

Trong bang tinh MS Excel 2007, cong thirc LEN("Microsoft Excel 2007") cho két

qua:

A:20 B:18 C:16 D:26

Trong bang tinh MS Excel 2007, cong thirc MAX(8,29.-11,33,-51) cho két qua:
A:-51 B:8 C:33 D: 29

Trong bang tinh MS Excel 2007, tai 6 A2 c6 gia tri sd 10, tai 6 B2 gd cong thiic
PRODUCT(AZ2,5) cho két qua:

A: #Value! B:0 C:10 D: 50
Trong bang tinh MS Excel 2007, cong thirc SUM(-12, -5, 7, 100) cho két qua:

A: 100 B: 9 C:-90 D: 90
Trong bang tinh MS Excel 2007, cong thirc MIN(-52, 20, -11, 23, -15) cho két qua:
A: 20 B: 23 C: -2 D: -15

Trong bang tinh MS Excel 2007, cong thic AVERAGE(9, 21, -10, 24, -14) cho két
qua:

15
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16.

17.

18.

19.

20.

21.

22.

23.

A: 30 B:-14 C:6 D:7

Trong bang tinh MS Excel 2007, tai 6 A2 c6 gia tri s6 khong (0), tai 6 B2 gd cong thirc
=5/A2 cho két qua:

A: #DIV/0! B:5 C: #Value! D:0

Trong bang tinh MS Excel 2007, cong thirc LOWER(“ht CNTT”) cho két qua:
A:HT CNTT B: Ht Cntt

C: htentt D: #fNAME?

Trong bang tinh MS Excel 2007, tai 6 A2 c6 gia tri TINHOC, tai 6 B2 g6 cong thirc
VALUE(A2) cho két qua:

A: tinhoc B: 6 C: TINHOC D: #VALUE!

Trong bang tinh MS Excel 2007, cong thirc UPPER(“TT TTTH”) cho két qua:
A:TTTTTH B: tt ttth

C:TT D:TTTH

Trong bang tinh MS Excel 2007, tai 6 A2 c6 gi tri chudi “Tin hoc”, 6 B2 co gia tri
s6 2012, tai 6 C2 gd cong thirc =A2+B2 cho két qua:

A: Tin hoc B: #VALUE! C: 2008 D: Tin hoc2012
Trong cac dang dia chi sau day, dia chi nao la dia chi tuy¢t d6i?

A: $B$1:$D$10 B: $B1:$B10

C: B$1$:D$10$ D: B$1:D$10

Trong bang tinh MS Excel 2007, dé 4n cot, ta thuc hién:

A: Th¢ Data - Cells — Format - Hide&Unhide — Hide Columns

B: Thé Home - Cells — Format - Hide&Unhide — Hide Columns

C: Thé Fomulas - Cells — Format - Hide&Unhide — Hide Columns

D: Thé View - Cells — Format - Hide&Unhide — Hide Columns

Trong bang tinh MS Excel 2007, dé gitr ¢ dinh hang hodc ¢t trong ctra s6 soan thao,
ta danh dau hang hodac cdt, chon:

A: Thé Review — Window - Freeze Panes
B: Thé View — Window - Freeze Panes
C: Thé Page Layout — Window - Freeze Panes

D: Thé Home — Window - Freeze Panes

16
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24. Trong bang tinh MS Excel 2007, dé chén hinh anh, ta thuc hién:
A: Thé Insert — Illustrations - Picture
B: Thé Fumulas — Picture
C: Thé Data — Picture
D: Thé Review — Picture

25. Trong bang tinh MS Excel 2007, dé tach dir lidu trong mot 6 thanh hai hodc nhiéu 9,
ta thuc hién:

A: Thé Insert — Data Tools - Text to Columns — Delimited
B: Thé Fomulas - Data Tools - Text to Columns — Delimited
C: Thé Data — Data Tools - Text to Columns — Delimited
D: Thé Home — Data Tools - Text to Columns — Delimited
26. Trong bang tinh MS Excel 2007, dé thiét lap nhan in, ta thyc hién:
A: Thé Insert - Page Setup - Print Titles
B: Thé Page Layout - Page Setup - Print Titles
C: Thé File - Page Setup - Print Titles
D: Thé Format - Page Setup - Print Titles
27. Trong bang tinh MS Excel 2007, dé thay doi ki¢u trang in ngang hoac doc, ta thuc
hién:
A: Thé Page Layout — Page Setup - Orientation — Portrait/Landscape
B: Thé File — Page Setup — Portrait/Landscape
C: Thé Format - Page Setup — Portrait/Landscape
D: Thé Home - Orientation — Portrait/Landscape
28. Dap an nao sau day sai? Khi nhap dir liéu vao bang tinh Excel thi:
A: Dit lidu kiéu ky tu s€ mac dinh can 18 trai
B: Dir liéu kiéu thoi gian s& méc dinh can 18 phai
C: Dit liéu kiéu sd s& mic dinh can 18 trai
D: Dit liéu kiéu ngay thang s& mic dinh cin 18 phai
29. Trong bang tinh MS Excel 2007, cac kiéu di liéu thong dung 1a:
A: chudi, vin ban, ngay thang
B: sd, logic, ngay thang

C: cong thirc, ham, s6, ngay thang
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D: chudi, s, logic, ngay thang, kiéu cong thirc

30. Trong bang tinh MS Excel 2007, hdp thoai Chart Wizard cho phép xac dinh cac thong
tin ndo sau day cho biéu dd:

A: Tiéu dé
B: Ca 3 déu dung
C: C6 duong luéi hay khong

D: Chu giai cho céc truc
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PHAN III: MICROSOFT POWERPOINT 2007
1.  Dé khai dong MS PowerPoint 2007 ta chon 1énh:

A : Start — Programs — Microsoft Word

B : Start — Programs — Microsoft Excel

C : Start — Programs — Microsoft PowerPoint

D : Start — Programs — Microsoft Outlook
2. Trong MS PowerPoint 2007, tai liéu dugc luu voi phan mé rong:

A TXTX

B : DOCX

C: XLSX

D :PPTX
3. Trong MS PowerPoint 2007, tai tab Home ¢6 méy nhom:

A:5 B:6 cC:7 D:8
4.  Trong MS PowerPoint 2007, tai tab Insert co méy nhom:

A:5 B:6 cC:7 D:8
5. Trong MS PowerPoint 2007, muén m& mot tap tin da ton tai trén, sau khi khoi dong

PowerPoint ta nhan td hop phim:

A:Ctrl+ O

B: Ctrl + N

C:Ctrl+ M

D:Ctrl+C

6. Trong MS PowerPoint 2007, mudn tao m&i mét slide, sau khi khéi dong PowerPoint
ta nhan t6 hop phim:

A:Ctrl+ O
B: Ctrl + N
C:Ctrl+ M
D: Ctrl +D

7. Trong MS PowerPoint 2007, mubn tao mot slide giéng hét slide hi¢n hanh ma khong
phai tao lai, ta nhén t6 hop phim:

A: Ctrl + O

B: Ctrl + N
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10.

11.

12.

13.

C:Ctrl + M
D: Ctrl + D

Khi dang trinh chiéu (Slide Show) mdt bai trinh dién, mudn chuyén sang man hinh cta
mdt chwong trinh img dung khac (dd mé trudc) dé minh hoa ma khong két thuc viéc
trinh chiéu, ta phai:

A: Nhin t6 hop phim Ctrl + Tab
B: Nhan t6 hop phim Shift + Tab
C: Nhan t6 hop phim Alt + Tab
D: Nhén t6 hgp phim Esc + Tab

Trong MS PowerPoint 2007, mudn tam ngung trinh chiéu (trd vé man hinh mau den)
ta nhan t6 hop phim:

A: W + diu chim
B: W + dau phay
C: B + ddu cham
D: B + dau phay

Trong MS PowerPoint 2007, mu6n tam ngung trinh chiéu (tra vé man hinh mau tring)
ta nhan t6 hop phim:

A: W + d4u chim
B: W + dau phay
C: B + ddu cham
D: B + diu phay

Trong MS PowerPoint 2007, vao Animations chon Automaticcally after 00:05 gidy
bam Apply to all s€ thuc hién dugc Iénh trinh chiéu:

A: Méi Slide duogc trinh chiéu 00:05 gidy bat dau tir Slide hién hanh duogc trinh chiéu.

B: Chi can kich chudt mot 1an Slide duoc trinh chiéu 00:05 gidy bat du tir Slide hién
hanh duge trinh chiéu

C: Céc Slide khong ty dong trinh chiéu.

D: Céc Slide phai tuan thi sy theo trinh tir 13 trinh chiéu 14u hon 00:05 gidy

Trong MS PowerPoint 2007, dang trinh chiéu mot bai trinh dién, mudn dirng trinh dién
ta nhan phim

A: End B: Tab C: Home D: ESC

Trong MS PowerPoint 2007, dé chén so dd to chirc vao Slide ta thuc hién:
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14.

15.

16.

17.

18.

19.

A: Chon Insert — SmartArt — Hierarchy — Organization Chart

B: Chon Insert — Chart — Hierarchy — Organization Chart

C: Chon View — Chart — Hierarchy — Organization Chart

D: Chon View — SmartArt — Hierarchy — Organization Chart

Trong MS PowerPoint 2007, d¢ vé& db thi trong Slide, tai Slide nao d6 ta chon:

A: View — Chart — Sau d6 nhap cac sb liéu day du

B: Insert — Chart — Chon loai biéu d6 - Sau d6 nhap céc s6 liéu day du

C: View — SmartArt — Sau d6 nhap cac sb liéu day du.

D: Insert — SmartArt — Sau d6 nhép céc sd liéu day du.

Chén 1 doan nhac vao Slide may sé& thong bao kiéu chon “ When clicked” nghia la:
A: Am thanh bét ddu khi nhan vao biéu tuong trén slide

B: Khong thay xuét hién “ Loa”

C: Am thanh ty dong bat khi Slide dugc thuyét trinh

D: Khong c6 biéu hién gi

Pé dua thém nut tac dong (Action Buttons) vao slide hién hanh, ngudi thiét ké co thé
chon:

A: Insert — Chart — Action Buttons

B: Insert — Shapes — Action Buttons

C: Insert — SmartArt — Action Buttons

D: Insert — Picture — Action Buttons

Pé cac slide déu co tén ctia minh khi trinh chiéu ta vao chon? (sau d6 gd vao Footer)
A: Insert — Header & Footer

B: View — Footer and Header

C: Insert — Header

D: Insert — Footer

Trong MS PowerPoint 2007, dé chén chu thich cho nguoi trinh bay ta chon:
A: Insert — Notes Master — Click to Add Notes

B: View — Notes Master — Click to Add Notes

C: View — Notes Pages — Click to Add Notes

D: Insert — Note Pages — Click to Add Notes

Trong MS PowerPoint 2007, mudn in 6 slide trén 1 trang ta chon:
A: Print — Print what — Slides

B: Print — Print what — Handouts
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C: Print — Print what — Notes Page
D: Print — Print what — Outline View
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PHAN |IV: MANG VA INTERNET
1. Mang Internet ra do1 nam nao?
A: 1960
B: 1965
C: 1969
D: 1984
2. Dich vu Internet duogc chinh thirc cung cép tai Viét Nam vao nam nao?
A.1985
B. 1990
C. 1997
D.1998
3. WWW la viét tit cua:
A : World Wide Web
B : World Wide Wed
C: World Wild Wed
D: Word Wide Web
4.  TCP/IP la:
A: 1 giao thuc
B: 1 bd giao thirc
C: 1 thiét b mang
D: 1 phan mém
5. Tén mién gov.vn duoc dung cho:
A: Chinh phil, céc co quan hanh chinh, t6 chirc nha nudc trén lanh tho Viét Nam.
B: Tét ca cac co quan, to chirc. ..
C: Cac don vi, td chiic giao duc
D: Céc t6 chirc phi chinh phu.
6. Tén mién edu.vn dugc dung cho:
A: Chinh phi, cac co quan hanh chinh, t6 chtrc nha nudc trén lanh tho Viét Nam.

B: Tat ca cac co quan, t6 chte...
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C: Cac don vi, to chirc gido duyc trén lanh thd Viét Nam
D: Céc t6 chtrc phi chinh phu.
7. Dé luu mot trang Web, trong Internet Explorer ta chon:
A: File/Save
B: File/Save as
C: File/Import and Export
D: File/Save Page As
8.  Dau khong phai la Trinh duyét Web:
A: Mozilla Firefox
B: Google Chrome
C: Apple Safari
D: Adobe Flash
9. Dé vao Cong thong tin dién tir Thanh phd Hai Phong, trén trinh duyét web, sir dung
duong dan nao dudi day:
A: haiphong.gov.vn
B: www.haiphong.gov.vn
C: https://www.haiphong.gov.vn
D: Ca 3 dap an trén déu ding
10. Thiét bi can thiét dé két ndi mang Internet:
A: Modem
B: Switch
C: FireWall
D: USB
11. Ung dung nao duoc dung dé trd chuyén (chat) qua mang internet:
A: Skype
B: Yahoo! Messenger
C: Facebook Messenger
D: Ca 3 dap an trén déu dang
12. Trong linh vyuc Cong nghé thong tin, ISP 1 viét tat cua:

A: Internet service provider
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13.

14.

15.

16.

17.

18.

B: International Specialty Products

C: Internet Server Provider

D: International Sports Properties

Trang tim kiém Google c6 thé cho ra két qua tim kiém theo:
A: Hinh anh

B: Video

C: Web

D: Tat ca cac dap an trén

C6 may loai tén mién

A2

B:3

C:4

D:5

Theo quy dinh dit tén mién thi tén mién nao sau day 1a dung :
A: hpnet.vn

B: hp net.vn

C: —hpnet.vn

D: Hp+net.vn

Theo quy dinh dit tén mién thi tén mién khong dugc vuot qué bao nhiéu ky tu
A: 63

B: 100

C: 150

D: 255

Tén mién .us 1a ctia qudc gia nio :

A: My

B: Anh

C: Nhat

D: Australia

Tén mién .au 1a cua qudc gia nao :

A: Canada
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19.

20.

21.

22.

23.

24,

B: Dtic

C: Nhat

D: Australia

Tén mién .uk 13 cia quéc gia nao :

A: Australia

B: Anh

C: buc

D: Han Quéc

Trén trinh duyét Web Internet Explorer, nat chirc nang S dung dé:
A: Quay tro vé trang Web mac dinh

B: Tai lai trang Web

C: Quay trd vé trang Web trudc

D: Khong ¢6 nuat chirc nang nao

Trén trinh duyét Web Internet Explorer, nat chirc nang L€/ dung dé:
A: Quay tré vé trang Web mic dinh

B: Tai lai trang Web

C: Quay trd vé trang Web trude

D: Khong ¢6 nuat chirc nang nao

Trén Internet Explorer, ntit History dung dé:

A: Li¢t ké cac trang Web da mé trén trinh duyét Web

B: Liét ké cac Email da dung

C: Hién thi dia chi IP ciia Website

D: Hién thi cAc Website bi cAm truy cap

Dé luu lai mot dia chi Website wa thich, trén Internet Explorer str dung tinh ning:
A: Favorites/ Add to Favorites...

B: File/ Save

C: Tool/ Manage Addon

D: Tét ca déu ding

Trén trinh duyét Google Chrome t6 hop phim tit Ctrl+P dung dé

A: In trang hién tai
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25.

26.

27.

28.

29.

B: Luu trang hié¢n tai

C: Téai trang hién tai

D: Dung tai trang hi¢n tai

Trén trinh duyét Google Chrome t6 hop phim tit Ctrl+F dung dé
A: Chuyén dén dau trang

B: M¢ thanh tim kiém

C: Tai trang hién tai

D: Dung tai trang hi¢n tai

Trén trinh duyét Google Chrome t6 hop phim tét Ctrl + ding dé
A: Thu nho moi thtr trén trang

B: Phong to moi thur trén trang

C: Chuyén dén dau trang

D: Chuyén dén cudi trang

Ngbn ngit danh du siéu vin ban viét tit 13 gi

A:HTTP

B: HTML

C: WWW

D: FTP

Giao thuc truyén tai siéu van ban dugc viét tat 13 gi
A:HTTP

B: HTML

C: WWW

D: FTP

Hinh thirc truy cap Internet nao khong phd bién & Viét Nam:
A: ADSL

B: Wimax

C: Fiber

D: 4G
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