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PHAN I: HUONG DAN TRUY CAP

1. Hwéng din truy cap vao Cong thong tin
M¢ trinh duyét Web (Firefox, Chrome, Céc Céc, IE...)

- GO vao dia chi: www.thanhdoanhaiphong.gov.vn
- Trinh duyét s& hién thi noi dung Trang chii cong thong tin nhu sau:

DOAN TNCS HO CHi MINH Y
THANH PHO HAI PHONG

TUOI TRE TUOI TRE

HAI PHONG HAI PHONG

TRANG CHU GION THIEU TINTOC HINH ANH

. SO TAY DOAN - HOI VAN BAN LIEN HE ~
QUYET TAM QUYET TAM

ing ¥an v& viéc Phang, chdng con bio Rammasun Tai liéu tuyén truyén K§ niém 60 nam Naay ki Hiép dinh Gic-ne-vo vé dinh chi chién st

Théng tin chi dao:

THUC HIEN THUC HIEN

THANG LO1 PHONG SUY THANG LO1

B TINTUC MO
NGH| QUYET

NGH| QUYET
Dang Uy co quan Thanh doan trao tang

DAI HOI DOAN Huy hiéu 30 nam 7
Thanh Iap Cau lac b6 Thanh nién phat
trién kinh t& va

Bém nhac “Mua hé yéu thuong®

Biéu duong 20 nam ¢ hoc sinh doat

DAI HOI DOAN
THANH PHO THANH PHO

LAN THU X1l LAN THU Xil

NHIEM KY

gidi quéc té va

NHIEM KY

Chuong trinh giao Iuu vn nghé “Hat vé
bién dio qué huong”

Dai hoi dai biéu Hoi LHTN Viét Nam
quén Kién An I3n...

Giao luu nghé thuat truyén truyén xay
dung ndng thén méi

Cung van héa thiéu nhi Hai Phong dat ©n Name
giai nhét Lién hoan.

2012 - 2017 2012 - 2017

00:00 s——_00:00 | & | -l |

©x) Bai hi Dai biéu Hi Sinh vién Toan Quéc

& Thang Thanh nién
Biéu dwong 20 nam c6 hoc sinh doat giai quoc ..
T6i 3012, tai Khu di tich Danh nhan van héa Trang Trinh Nauyén Binh

Khiém (ihon Trung Am, x& Lj Hoc, huyén Vinh B3o), thanh pho Hai

Téna két Chirona trinh Hoe ki franc
Phéng 15 chirc IS biéu dung 20 nam ¢6 hoc sinh doat giai quéc té 00 KDL IO MDD TIes K000

va hoc sinh, sinh vién xuat sac, iéu biéu nam 2014,

Kién Thuy: Huyén doan An Durong: Dong dao  Ng6 Quy
Kién Thuy t0 chiFc...
chirc...

»>-

ﬁ fF ) 2

Ny n~ mma mmcunc BN -

B CONG TAC GIAO DYC

Bang iy co quan Thanh doan trao tang Huy
hiéu 30 ném tudi Dang

Dém nhac “Misa hé yéu thuong™

= Biéu duong 20 nam c6 hoc sinh doat gidi quéc té va
hoc sinh, sinh vién xuat sic, tiéu biéu nam 2014

= Chueng trinh giao luu van nghé “Hat vé bién dio qué
huong”

= Giao luu nghé thuat truyén truyén xay dyng ndng thén
méi

= Tong két Chuong trinh Hoc kj trong quan di nam
2014

B DONG HANH VO THANH NIEN

LE Thiun Lip
TR WX il Ty o 1
’ o 10

Thanh 1ap Cau lac bé Thanh nién phat trién
kinh té va tham gia xay ding...

HOT SINH VIEN TP HAI PHONG

LICH CONG TAC

VAN BAN DOAN - HOI - BOI

Doan trrong Daihoc  Quan doan Kien An:

ua
doan vién thanh nién... doan Ngo Quyen t Y Dwoc: Doan trrong  Hoi thi giao vién tong

Pai hoc Y Duroc... phu...

' THIEN LONG
S0c mann T T

fleXoffice: mizner Yy RO wan’
HOI SINH VIEN

VIET NAM

B XUNG KIiCH TiNH NGUYEN

Chién dich thanh nién tinh nguy
2014 trién khai rong khép trén n

foBGH

= “Tiép s(rc mia thi 2014" tiép bude tinh than finh
nguyén

= Thudng tryc Thanh doan: Tham, tang qua sinh vién
finh nguyén CONGTHONGTIN DIEN;TU]
= Tudi tré Hai Phong hang hai chung tay xay dung néng s
thén méi STPSHAIPHONG,;
= S6i ndi hoat déng “Ngay Tudi tré Hai Phéng chung tay
xay dyng néng thén mGi* nam 2014

= *M8i giot mau cho di, mét cude doi & lai®

HAIPHUNGINFO.VN

B CONG TAC TO CHUFC it 0 S 0 L i 0

HE THONG KIEM TRA

%/ BANH GIA BOAN VIEN

CAC BON V| TRUC THUQC THANH DOAN
Béu bé sung 02 déng chi Bi thir Trung wong

Doan khoa X, nhiém ky... Donvi trye thude Thanh doan 2,
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http://www.thanhdoanhaiphong.gov.vn/

2. Hwéng din truy cap vao Website cac don vi truc thude
- Cach 1: Tur Trang cha website Thanh doan kéo xubng phia dudi, goc
phai va lya chon Pon vi mudn truy cap

DOAN TNCS HO CHi MINH <
THANH PHO HAI PHONG

TUOI TRE TUOI TRE

HAI PHONG HAI PHONG
A GION THIEU TINTUC HINH ANH "
QUYET TAM QUYET TAM
. Théng tin chi dao: ing van v& viéc Phang, chéng con bio Rammasun Tai liéu tuyén truyén KJ niém 60 nam Ngay kj Hip dinh Gio-ne-vo vé dinh chi chién si .
THUC HIEN THUC HIEN

THANG LO1 B TINTEC MO PHONG SU THANG LO1

NGH| QUYET

NGH| QUYET

Dang Uy co quan Thanh doan traotang *

DAl HOI DOAN Huy hiéu 30 nam.

DAI HOI DOAN

THANH PHO Thanh Iap Cau lac bé Thanh nién phat

trién kinh té va
‘Dém nhac “Mua hé yéu thuong”

THANH PHO
LAN THU X1t LAN THIF XII
Biéu duong 20 nam ¢6 hoc sinh doat

NHIEM KY 9idi quéc té va

NHIEM KY
2012 - 2017 Chuong trinh giao lzu van nghé *Hat vé
bién do qué huong”

Dai hoi dai biéu Hai LHTN Viét Nam
quan Kién An lan. x| Bai hdi Bai biéu Héi Sinh vién Toan Quéc
Giao luu nghé thut truyén truyén xay
dung ndng thén moi

2012 - 2017

9 x| Théng Thanh nién
Biéu dwong 20 nam c6 hoc sinh doat giai quoc ... Cung van héa thidu nhi Hai Phang dat 4 Name

T6i 30/8, tai Khu di tich Danh nhan van héa Trang Trinh Nguyén Binh gidi nhat Lién hoan.
Khiém (thén Trung Am, x& L Hoc, huyén Vinh Bao), thanh phd Hai
Phéng t6 chirc 1€ biéu duong 20 nam ¢ hoc sinh doat giai quéc t&
va hoc sinh, sinh vién xuét sac, tiéu biéu nam 2014

TAna két Chirona frinh Hoe ki frana

LICH CONG TAC

VAN BAN DOAN - HOI - BOI
Ngo Quy: uan Doan treong Daihoc  Quan doan Kien
doan Ngé Quyén to Y Dwoc: Doan trivdng  Hai thi gido vién tong
chirc... Pai hoc Y Droc... phu..

Kién Thuy: Huyén doan An Dwrong: Dong dao
Kién Thuy to chirc...  doan vién thanh nién...

- A\
y .= ‘THIEN LON e ;
i' TiEP S @ SUC mAnM TR THUC doanthanhnien.vn
il T > TSI VIEN T HAL PHONG the ook it iong
LAY U T UG 1010 UG B4t S fleXoffice’ sizner ' RO wmn’
HOI SINH VIEN
® CONG TAC GIAO DYC B XUNG KICH TiNH NGUYEN VIET NAM

Pang Uy co quan Thanh doan trao tang Huy Chién dich thanh nién tinh nguyén hé nam

higu 30 nam tudi Dang 2014 trién khai rong khap trén nhidu mat...

= Dém nhac “Mua hé yéu thuong” = “Tiép src mua thi 2014" tiép budc tinh than tinh

iéu duong 20 nam ¢6 hoc sinh doat giai quédc té va nguyén

hoc sinh, sinh vién xuét sac, tiéu biéu nam 2014 = Thudng truc Thanh doan: Tham, tang qua sinh vién

= Chuong trinh giao luu van nghé “Hat vé bién ddo qué tinh nguyén THONG;TINDIENTU]
huong = Tudi tré Hai Phong hang hai chung tay xay dung néng o
= Giao luu nghé thudt truyén truyén xay dung ndng thén thén méi ITEIHABREHONG,
méi = S6i ndi hoat dong “Ngay Tuéi tré Hai Phéng chung tay

= Tong két Churong trinh Hoc ky trong quan d6i nam xay dung néng thén méi” nam 2014

2014 = “M3i giot mau cho di, mét cude doi & lai”

HAIRHINGINFO.VN

W DONG HANH VO THANH NIEN B CONG TAC TO CHUFC G Gy 55 R LR WAL P AL 40N

LE Thdnn Lip

[
DT

HE THONG KIEM TRA

DANH GIA BOAN VIEN

" CAC BON VI TRUC THUQC THANH BOAN
Thanh lap Cau lac b Thanh nién phat trién Bau bé sung 02 déng chi Bi thw Trung rong
kinh té va tham gia xay dyng... Doan khoa X, nhigm ky...

[Bon vitrye thuéc Thanh doan v
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- Céch 2: GB truc tiép vao trinh duyét tén don vi mudn truy cap dudi dang
subdomain (Vi du: ngoguyen.thanhdoanhaiphong.gov.vn)

- Trinh duyét s& hién thi website ctua don vi truc thudc twong ung:

TUOI TRE TUOI TRE

HAI PHONG HAI PHONG

TRANG CHU GIOTTHIEU TINTUC HINH ANH SO TAY DOAN - HOI VAN BAN

QUYET TAM QUYET TAM
Boan vién thanh nién hudng (ng Cudce thi Thanh nién v&i an toan giao thdng nam 2014

THUC HIEN THYC HIEN

THANG LOI PHONG S THANG LOI

B TINTUC MO

NGHI QUYET NGH| QUYET

Ngay finh nguyén hdng hé 2014

Huong dinthanh |ap Cau lac b6 “Em
yéu bdo BoI”

Tam sur tha linh thanh nién

DAI HOI POAN DAl HOI DOAN

THANH PHO THANH PHO

LAN THU' Xil Nhleu doanh ngmep cbng ich tai Ha LAN THO XiI

Noi sap bixda sb.

Hoc gia Trung Quéc phan ddi chuyén
gian khoan

Tau, may bay hd tong gian khoan Trung
Quéc uy hiéptau...

Ban Bi thu Trung uong Boan chic
mirng ngaytruyen thong BA.

NHIEM KY NHIEM KY

2012 - 2017 2012 - 2017

| #9000 s 00:00 | & | il |

x| Pai héi Bai biéu H6i Sinh vién Toan Quéc

©x| Thang Thanh nién

2 T g Xe ki thuat 1én Bién Bién gap nan, 3
Tam sw thu linh thanh nién e fnes - & Name

Tam sy thd [inh thanh nién

BDoan Khoi Doanh
nghiép thanh pno Lién
hoan tuyén truyén ca

Huyén doan Cat Hai: Quan doan Hai An: Tap Huyen doan Tlen Lang: Quan doan Hong
Knam benn phat hudn k§ nang, nghiép Hol ngh i
thubc mién phi... Vi... phé bién... doivan nqne

Congtéc gisodyc | Xung kich inh nguyén | Déng hanh véi thanh nién @©  CACDON VI TRUC THUOC THANH BOAN

‘ Bonvi truc thuée Thanh doan v i

Huéng dn thanh 1ap Cau lac bé
Em yéu bdo BoI”

Tam su thd linh thanh nién

Nhiéu doanh nghlep cdng ich tai
Ha Noi sap bi xéa s6

Ngay tinh nguyén héng hé 2014

Tai ligu Huéng dan sir dung Quan trj Cong théng tin dién tir Thanh doan Hai Phong 6



3. Huéng din truy cip vao Trang thi tric nghiém truc tuyén

- Cach 1: Tur Trang chu website Thanh doan kéo xudng phia dudi, goc bén
phai va click vao banner Hé théng kiém tra danh gia doan vién

- Cach 2: G0 vao trinh duyét dia chi tracnghiem.thanhdoanhaiphong.gov.vn

- Két qua trinh duyét s& hién thi nhu sau:

(&5 THANH DOAN HAI PHONG

TRANG CHU TIN TUC HUONG DAN THI KET QUA TAI LIEU THAM KHAO LIEN HE

CHUONG TRINH
NHAN THU'C TINH CAM DOAN

Tin tire Huong dén thi

Két qua Tai liéu tham khao

I

Bang dy co quan Thanh Thanh Iap Cau lac bo Thanh Pém nhac “Mua hé yéu Biéu duong 20 nam ¢6 hoc Chuong trinh giao luu van
doan trao tang Huy hiéu 30 nién phat trién kinh té va throng® sinh doat gidi quéc té va hoc nghé “Hat v& bién dao qué
nam tugi Bang tham gia xay dung néng thén sinh, sinh vién xuat sac, tiéu hwong”
méi xa Doan Lap biéu nam 2014

THONG TIN CUOC THI

TIN TUC MO

Tai ligu Huéng dan sir dung Quan trj Cong théng tin dién tir Thanh doan Hai Phong 7



4. Huwéng din truy cip vao Trang quan tri hé thong
- GO vao trinh duyét dia chi: admin.thanhdoanhaiphong.gov.vn

- Két qua sé& trinh duyét s& hién thi nhu sau:

Bang nhap

=

| Ghinhé mat khau?

- Nhap dia chi email va mat khau. Két qua hién thi nhu sau:

Administrator @ Thanh Boan Hai Phong B ngunsacat-

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 8



- Sau khi dang nhap, nguoi sir dung c6 thé va kiém tra thong tin tai khoan va
d6i mat khau:

Thanh Doan Hai Phong

+ Nguoi dung c6 thé kiém tra thdng tin tai khoan c& nhan khi nhan vao lua

chon My account:

Thanh Boan Hai Phong

Sta thong tin thanh vién

Thong tin thanh vién

Nhom
Super Administrator
Tén day du

Mat khau

Xacnhan mat khau

Ngudi ding

http://admi osnhaiphong.gov. = 12 Fri Sep 12 2014 09:20:56 GMT+0700 (SE Asia Standard Time)

v

g Nguyén B4 Cat -

Quan Iy khu vurc
Thanh doan Hai Phang
Email

bacatit@gmail.com

Avatar

htep://tinhdoanvinhphuc.vn/imageupload/imageupload1363242398.jpg

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 9



+ Nguoi ding c6 thé dbi mat khau khi nhan vao lua chon Change Password:

FRINTEIES SOOIl  Thanh Doan Hai Phong B nauyin s it -

& Khuwvuc

P6i mat khau

Thong tin thanh vién
Mat khau hién tai
Mat khau mai

Xacnhdn matkhau

Ngui diing

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 10



PHAN II: HUONG DAN QUAN TRI

1. Quén ly khu vue
Cho phép quan tri hé théng xem danh sach, thém, cap nhat, x6a danh sach
cac khu vuc (1a cac co so doan truc thugc).

) ’ Thanh Boan Hai Phong BB neuyén Ba cat -

<

1.1. Thém mdoi khu vuc:

- Quan tri hé thong nhan vao “Thém khu vec” tai Menu khu vuc bén tréi.
- Sau d6 nhap vao cac thong tin:

+ Tén khu vuc: Nhap vao tén co sé Poan

+ Khu vuc truc thugc: Thanh doan hoac cac quan, huyén, thi doan

+ Chuyén muc: Lua chon chuyén muc truc thuéc khu vuc

+ Hinh dai dién: Cap nhat hinh dai dién khu vuc

+ Thong tin khu vuc: Nhap vao dia chi lién h¢, thong tin lién lac

+ Lwa chon hinh thirc t6 chire: doan co sé hoic khdng phai 14 doan co sé

- Nhan nGt “Thém?” dé thém khu vuc.

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 11



(CTHIENET @O Thanh Doan Hai Phong B8 neuyn gs cat -

Thém khu vurc

Thém khu vuc

Thdng tin khu vuc

Tén khu vurc

Khu vyrc tryc thude Thanh Boan Hai Phang
Chuyén muc Khai Quan huyén
Hinh dai dién
Chon files

Théng tin khu virc

La Poan co'so m
Lo

1.2. Xem danh sach khu vuc:

- Quan tri hé théng nhan vao Danh sach khu vuc & menu bén tréi

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 12



‘Administrator @, Thanh Doan Hai Phong B8 Nguyenss cat -

& Khuvuc

Quan Iy khu vuc

Danh sach khu vurc

Danh sach khu vuc

Hiénthi 10 v banghi Tim kiém
La

Hinhdai Chuyén Doan

STT Tén khu vuc dién muc co'sd Théng tin khu vuc Thao tac
e
e
vt T
et
s [
eeeee
b
nnnnn =
s s ctions H
eeeee

1.3. Chinh sira thong tin khu vuc
- Quan tri hé théng nhan vao Danh sach khu vuc & menu bén tréi
- Lya chon khu vuc can chinh sira

- Nhan vao miii tén mau xanh & co6t Thao tac

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 13



‘Administrator @, Thanh Doan Hai Phong B8 Nguyenss cat -

& Khuvuc

Quan Iy khu vuc

Danh sach khu vurc

Danh sach khu vuc

Hiénthi 10 v banghi Tim kiém
La
Hinhdai Chuyén Doan
STT Tén khu vuc dién muc co'sd Théng tin khu vuc Thao tac
e oié
Edit
...... + Remove

ooooo

nnnnn
eeeee 2

: Kns Cs Phudng Cau Dét Actions n
;Zy;';"“""i :,,
nnnnn

eeeee

- Lya chon nat Edit
- Nhap vao cac thong tin can chinh sta

- Nhan vao nat Sira dé luu lai.

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 14



Administrator Ml Thanh Doan Hai Phong B nauyenes ot -

o

Slra khu vuc

Thong tin khu viuc

Tén khu vuc Quén doan Nga Quyzn
Khu vurc truc thude Thanh Doan Hai Phang
Chuyén muc Khai Quan huyén
Hinh dai dién http:/iresource.thanhdoanhaiphong.gov.vn/files/-1276886641/2014/05/14/1400086728-Ngo Quyen.png
1 files
Thang tin khu virc Dia chi: TT béi duéng CT quan- duéng 5 méi- phuding S& Dau, quan Hang Bang
Dién thoai: 031.2644517

m Ll

1.4. X6a khu vuc

- Quan tri hé théng nhan vao Danh sach khu vuc & menu bén tréi

- Lya chon khu vuc can Xéa

- Nhan vao miii tén mau xanh & co6t Thao tac

- Lya chon nit Remove dé x6a khu vuc.

2. Quan ly Chuyén muc

Cho phép quan tri hé théng c6 thé xem danh sach, thém, cap nhat, x6a cac
chuyén muc ding chung trong hé thng:

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 15



Thanh Doan Hai Phong B8 nguyen sacat -

|

2.1. Thém chuyén muc

- Quan tri hé théng nhan vao Thém chuyén muc & Menu bén tréi:
Thanh Doan Hai Phong B Neuyenes ct -

Thém chuyén muc

Thong tin chuyén muc

Module Khu vuc
Khu virc v Thanh doan Hai Phang
Tén chuyén muc Tirkhoa

Chuyén muc cha
Trang thai

D& xudtban
M6 ta X
Biéu tugng chuyén muc

Huy hiéu doan thanh nién CSHCM

Vitri

Hién thi trén trang chl

- Nhap thong tin vao cac truong yéu cau
+ Lwa chon Module: Lya chon Moduel muén thém chuyén muc. Vi du:
Module Chuyén muc (cho phép quan Iy chuy@n muc Ia cac khéi déi twong quan 1y),

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 16



Module Tin tac (cho phép quan ly chuyén muc la cdc nhom tin bai), Module Van
ban (cho phép quan ly chuy@n muc va céc Loai vin ban cac cap).

+ Tén chuy@n muc: Nhap vao tén chuyén muc muébn thém

+ Chuyén muc cha: Lya chon chuy&n muc cha cho chuyén muc muén thém

+ M0 ta: Nhap vao thong tin mé ta chuy@n muc mudn thém

+ Khu vuc: Lya chon khu vyc mudn thém chuyén muc (Thanh doan hoic Co
s6 Poan truc thugc)

+ Tu khoa: Nhap vao tir khda chuyén muc

+ Trang thai chuyén muc: Lya chon Pa xuat ban hoic Ché xuat ban

+ Hinh anh: Lua chon hinh anh dai dién cho chuy@n muyc (néu can)

+ Vi tri: Lua chon thi tu vi tri cho chuyén muc

+ Hién thi trang chi: Cho phép hién thi ¢ trang chu hoic khong

- Nhan vao nat Luu lai dé thém chuyén muc

2.2. Chinh stvra chuyén muc

- Quan tri hé théng nhan vao Danh sach chuy@n muc & menu bén trai

- Lva chon chuy@n muc can chinh stra

- Nhan vao miii tén mau xanh & cot Thao tac

- Lwva chon nat Edit dé chinh stra chuy&n muc.
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Administrator  { s Thanh Doan Hai Phong B neuyénsa cat -

Chuyén muc

Danh sach chuyén muc
Hién thi danh sach cac chuy&n muc theo module:
Tin tire

g
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5
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- Nhap vao cac thong tin can chinh sta.

- Nhan nut Luwru lai dé luu cac thong tin da chinh sta.

2.3. X0a chuyén muc

- Quan tri hé théng nhan vao Danh sach chuy@n muc & menu bén trai
- Lwa chon chuy@n muc can Xo6a

- Nhan vao mii tén mau xanh & cot Thao tac

- Lva chon ndt Remove dé x6a chuy&n muc.

3. Quan ly tin tirc

Cho phép ngudi dung co thé thém mai, cap nhat cac tin tc moi
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Administrator

Thanh Doan Hai Phong

Bai viét

&

:r-m ]fff Dén ngay
Danh sch tin tifc 2014-09-08 SoaNE

Chuyén muc Danh sach khu vuc

—THtch v

Trang thai Kiéu bai viét

G e 2 < N&i bat trang chi
¥ Daxuatban # Khong duyét

2 A A % N&i bat
@ Choxuatban ¥ Choduyét 3
¥ Daduyét ¥ Daxda =
Tim kiém
Danh sach bai viéet

3.1. Thém mdoi tin tirc

- Quan tri hé thng nhan vao Thém tin téc & menu
hién thi két qua nhu sau:

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong

Thanh doan Hai Phang

g Nguyén B& Cat ~

bén trai, man hinh s&
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Thanh Poan Hai Phong

Thém bai viét

E Nguyén B& Cat ~

Thong tin bai viét

Tiéu dé phu Kiéu bai viét
N&i bat
N&i bat trang chi
Tiéu dé v
Binh dang ndi dung (Ho tro SEO)
Trang thai
D& xudt ban
Avatar
Chon files Khu vurc truc thudc
Thanh doan Hai Phong
Sapo
Meta keywords
Link g6¢ Meta description
Chuyén muc
G < o du v

NGi dung
File ~ Edit ~ Insert ~ View v Format ~ Table ~ Tools ~

Font Family ~ | Font Sizes - B 7 U E E = E =

i
4
i
4

linl

lil

R BB L RN E > O | O e O A A~ A~ Fomat-~

NOI DUNG BAI VIET

Words: 0

- Nhap thong tin vao cac truong yéu cau:
+ Tiéu dé phu (c6 thé c6): M ta ngan ngon tiéu dé bai viét
+ Tiéu dé bai viét: Nhap vao tiéu dé cua bai viét

+ Avatar: Lya chon anh dai dién bai viét tir thu vién anh

+ Sapo: M@ ta ngan ngon bai viét; day 1a phan hién thi in ¢dam trong bai viét

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong
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+ Link gbc: Nhap vao dudng dan ngudn bai viét néu la bai viét suu tam tur
website don vi khac

+ Chuyén muc: Lya chon chuy&n muc hién thi bai viét

+ Kiéu bai viét: Lya chon Pinh dang néi dung hé trg SEO

+ Trang thai: Lua chon trang thai bai viét (Pa xuat ban, Chd xuit ban, P
duyét, Cho duyét, Khéng duyét, Ba xoa)

+ Khu vuc truc thudc: Lua chon khu vuc hién thi bai viét (website Thanh
doan hoac Website cac quan, huyén, thi doan)

+ Meta keywords, Meta description (c6 thé c6): Nhap vao mét sb tir khoa
lien quan nham hd tro tdi uu hoa tim kiém SEO

+ Noi dung: Nhap vao noi dung bai viét (text, hinh anh); luu ¥ hinh anh can
diéu chinh giam dung lugng tir anh gbc sao cho pht hop (khoang 500-700Kb).

No&i dung Font chiv ’ N e
; Can deu bai viét
File v §WEdit~ Inset~ View~ Format~ Table~ Tools v

Font Family ~ | Font Sizes v B 7 U =

- -

=

R B BB L 2 w3 0 O e O A A

X S

Chén hinh anh Chén video Youtube

4

v | Formats v

Chén video

Chén Link

NOI DUNG BAI VIET

p Words: 0,

+ Nhan vao nit Luru lai dé luu bai viét

3.2. Danh sdch tin tirc

- Bé hién thi danh séch tin tic, quan tri hé théng nhan vao Danh sach tin tic
tir menu bén trai, man hinh sé& hién thi nhu sau:
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Thanh Doan Hai Phong B NguyEnes cat -

Bai viét
#
Tirngay Dén ngay
Chuyé&n muc Danh sach khu vuc
—Tétca — v Thanh doan Hai Phang
Trang thai Kiéu bai viét
e e . " N8 bat trang chu
¥ Daxudtban # Khong duyét i
S i A % Noi bat
¥ Choxuatban @ Cho duyét
@ D3 duyét @ Pixéa =
Tim kiém

- Quan tri hé thong ¢ thé loc tin tirc theo céac thong so:

+ Theo ngay thang: Lua chon tir ngay nao dén ngay nao can théng ké
+ Theo chuy&n muc: Lua chon chuyén muc can théng ké

+ Theo trang thai: Lya chon trang thai bai viét can théng ké

+ Theo khu vyc: Lua chon khu vuc can thong ké

3.3. Chinh sira tin tirc

- Quan tri hé théng nhan vao Danh sach tin tiec & menu bén tréi

- Lya chon Tin tac can chinh stra

- Nhan vao miii tén mau xanh & co6t Thao tac
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Thanh Doan Hai Phong B nsuyenBa cat -

Bai viét

Tirngay Dén ngay
Danh sach tin tirc

Chuyén muc Danh sach khu vurc

i v Thanh doan Hai Phang Y
Trangthat Kidu bai viét
¥ D3 xudtban @ Khéng duyét N&i bat trang chu
@ Choxudtban @ Cho duyét N&i bat
@ D3 duyét @ Daxéa ”
Tim kiém

Edit

Remove

- Lya chon nut Edit dé chinh sira tin tac.
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Administrator Thanh Doan Hai Phong B nguyen s cac -

Sta bai viét

Thong tin bai viét

Tiéu dé phu

Kiéu bai viét
N&i bat
— N&i bat trang chi
Tiéu de N "
Binh dang ndi dung (H trg SEO)
‘Dém héi trang ram nam 2014° - Dém héi tinh nguyén, sé chia
Trang thai
D3 xudtban v
Avatar
htp//resource.thanhdoanhaiphong.gov.n/files/-36885 Chon files Khu vyre tryc thuge
- Quan doan Hang Bang v
Sapo I
Meta keywords

Linkgdc Meta description
http://admin.thanhdoanhaiphon

Chuy&n muc

Céng téc gido duc Luot xem

NGi dung

File ~ Edit ~ Insert ~ View v Format ~ Table v Tools ~

FontFamily ~  FontSizes Bup /7 Villi= === =N = vl = el T8 s
R M L RN w3 o O e O A A~ A~ Fomas~

Duéi day lamot 6 hinh anh tai chuong trinh:

p

Words: 252

+ Nhap vao cac thong tin can chinh sta
+ Nhan nat Lwu lai dé luu cac thong tin bai viét da chinh sta
3.4. Xéa tin tirc

- Quan tri hé théng nhan vao Danh sach tin tiec & menu bén tréi
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- Lya chon Tin tac can Xoéa

- Nhan vao mili tén mau xanh & co6t Thao tac

- Lua chon nGt Remove dé x6a Tin tuc.

3.5. Tin tirc cho duyét

- Danh séch tin tac cho duyét: Hién thi danh séch tin tic cua cac co s¢ dang
tai 18n website ctia cac quan, huyén, thi doan chd quan tri hé théng duyét dé ding

1én website Thanh doan.

Thanh Boan Hai Phong B nguyn s car -
N e
Bai viet
Tir ngay Dén ngay
Chuyén muc Danh sach khu vurc
—Tétcad— v Thanh doan Hai Phong
Trang thai Kiéu bai viét
: NGi bat trang chd
D3 xudtban Khéng duyét HhgLirangEh
J— o - Nai bat

Cho xudt ban « Cho duyét .
Pa duyét D3 xba

Tim kiém

D

Danh sach bai viét

- Duyét tin tuc:

+ Quan tri hé théng nhan vao Tin tic cho duyét & menu bén tréi
+ Lya chon tin tac duyét

+ Nhan vao miii tén mau xanh & cot Thao tac

+ Lua chon nit Edit

+ Kiém tra c4c thdng tin bai viét

+ Va0 muc Trang thai bai viét, chon Pa xuat ban (néu tin bai phi hop)

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 25



Thong tin bai viét
Tiéu dé phy Kiéu bai viét
N8i bat
. N8i bat trang chu
Tiéu dé 1
DPinh dang ndi dung (Ho trog SEO)
Hai nghi Téng két nam hoc 2013 - 2014, trién khai phuong huéng nhigm vy trong
Trang thai
Avatar
http://resource.thanhdoanhaiphong.gov.vn/files/-1319581277/2 Chon files sl .
<
Khang duyé
Sapo Ch& duyét
| Paxéa
N 14, UBND quén t3 chirc Héi nghi Téng két nam hoc 2013 - 2014, frevarney o
i ang huréng nhiém vy trong tam nam hoc 2014 - 201
z
Link g6c Meta description
http://haiphong.gov.vn/Portal/Detail.aspx?Organization=QHB&MenulD=84428.Cc
Chuyén muc 4 G

+ Nhan n(t Luu lai dé luu bai viét da duyét
4. Quan ly van ban

Cho phép ngudi sir dung dang tai, chinh sira, x6a hé thong vian ban trién khai
ctia cac cap b Doan, Hoi, DOi.
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Administrator  { Thanh Doan Hai Phong B nguyén Ba cat -

Danh sach van ban

Danh sach van ban

Danh sach van ban

- - |
scsons [
B B o B

2
i
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[«

D3 xudt ban vions [l
D4 xudt ban actions [
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4.1. Thém van ban

- Quan tri hé théng nhan vao Thém vin ban & Menu bén trai, man hinh s&
hién thi nhu sau:

Thanh Poan Hai Phong

Thém van ban

Thém van ban
SG hiéu
Upload file
Chon files
Nguai ki

Chircvy

Trich yéu

- Nhap vao cac truong théng tin yéu cau:
+ S6 hiéu van ban: Nhap vao sb hiéu van ban

+ Upload File: Lya chon file vin ban tai 1&n hé thdng

8 Nguyén B4 Cat ~

Thong tin van ban

Ngay ki
Ngay c6 hiéu lyc

Cap ban hanh van ban
Thanh phé

Pon vi ban hanh
Thanh Doan

Loai vin ban

oai VB

D3 duoc bat

+ Nguoi ki: Nhap vao Ho va tén nguoi ky ban hanh van ban

+ Churc vu: Nhap vao chirc vu nguoi ky ban hanh van ban

+ Trich yéu: Nhap vao noi dung trich yéu vin ban

+ Ngay ky: Lua chon ngay ky ban hanh van ban

+ Ngay c6 hiéu luc: Lua chon ngay van ban chinh thirc ¢o hiéu luc

+ Cép ban hanh van ban: Lua chon cap ban hanh vin ban

+ Pon vi ban hanh: Lua chon don vi ban hanh
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+ Loai van ban: Lua chon loai van ban

+ D3 dugc bat: Cho phép hién thi trén trang cha hoic khdng hién thi

+ Cho phép download: Cho phép nguoi duing tai vé hoac khdng tai vé vin ban
+ Thir tu: Lya chon thi ty hién thi cho vén ban

- Nhan n(t Luru lai dé tai van ban 1én hé thng.

4.2. Chinh sira van bdn

- Quan tri hé théng nhan vao Danh sach vin ban & menu bén tréi

- Lya chon vin ban can chinh sira

- Nhan vao mili tén mau xanh & co6t Thao tac

- Lya chon nat Edit dé chinh sira van ban.

¢ Thanh Doan Hai Phong 0 nauyin a5 it -

Stra van ban

Stra van ban Thong tin van ban

S6 higu Ngay ki

104-KH/TDTN-BTG

Upload file Ngay c6 hiéu luc
hup://resource.thanhdoanhaiphong.gov.vn/files/-368851725/2014/07/07/1404696381-KH AT Chon files 2014-04-26

Ngudi ki Cap ban hanh van ban
Tran Quang Tuéng Thanh phé

Chircvu Don vi ban hanh
Bithw

Trich yéu Loai van ban

T8 chirc cac hoat déng bao dam trat tr an toan giao théng trong Nam Thanh nién tinh nguyén 2014

Da duoc bat

- Nhép vao cac thong tin vin ban can chinh sta

- Nhan n(t Luwu lai dé tai lai van ban lén hé thong.
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4.3. Xoa van bdan

- Quan tri hé théng nhan vao Danh sach viin ban & menu bén tréi

- Lya chon Vin ban can Xéa

- Nhan vao mili tén mau xanh & co6t Thao tac

- Lya chon nit Remove dé x6a Vin ban.

5. Quan ly Lich cong tac

Cho phép quan tri hé thong thém, chinh sira, x6a lich cong tac tac cua don vi

theo ting tuan
R B Nauyénss ca -

Thanh Boan Hai Phong

Lich cong tac

Danh s&ch lich tuan

Hiénthi 10 v lich Tim kiém

STT Tén khu vyc Tieu e Ngay bat dau tuan Thao téc

5.1. Thém tuén méi
- Quan tri hé théng nhan vao Thém tuan méi & menu bén tréi
30
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GInIIETE @S Thanh Doan Hai Phong B nguensacit -

Thém lich tuan

hong tin lich tuan

Tiéu dé

Ngay bat dau tuan ﬂ

- Nhap vao tiéu dé tuan cong tac

- Lva chon ngay bat dau cua tuan

- Nhan nat Thém dé thém tuan méi

5.2. Chinh sita tudn

- Quan tri hé théng nhan vao Danh lich cong tac & menu bén tréi
- Lya chon Tuéan can chinh sua

- Nhan vao miii tén mau xanh & cot Thao tac

- Lya chon nat Edit dé chinh sira tuan.

Danh sach lich tuan

Hiénthi 10 v lich Tim kiém
STT Tén khu vurc Tiéu dé Ngay bat dau tuan Thao tac
hénirgoan £lgi-Rhong - . 5-08-2014 ‘—::::ns
Thanh §o3n H3i Phang o 4 AT Ane Details
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- Nhap vao céc thong tin chinh stra

- Nhan nat Sira dé luu tuan cong tac

5.3. Xéa tudn

- Quan tri hé théng nhan vao Danh lich cdng tac & menu bén tréi
- Lya chon Tuan can Xda

- Nhan vao mili tén mau xanh & co6t Thao tac

- Lwa chon nt Remove dé x6a tuan cong tac.

5.4. Xem lich céng tac trong tudn

- Quan tri hé théng nhan vao Danh lich cong tac & menu bén tréi

% Céach 1: Nhan tryc tiép vao tuan mubn xem lich cong tac

M c ~ - - by
Danh sach lich tuan
Hiénthi| 10 v lich Tim kiém
STT Tén khu vuc Tiéu dé Ngay bt dau tuan Thao tac

+» Cach 2:
+ Chon tuan muén xem lich cong tac
+ Nhan vao miii tén mau xanh & ¢t Thao tac

+ Lwa chon nit Details dé xem lich cdng tac trong tuan.
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Danh sach lich tuan

Hiénthi| 10 v lich Tim kiém

Search
STT Tén khu vurc Tiéu dé Ngay bat dau tuan Thao téc

Thanh doan Héi Phéng Lich céng téc tusn 30 15.09-2014 actions [l

2 Thanh doén Héi Phong Lich cong téc tudn 29 14072014 ¥ m
Edit

3 | Thénh doén Hai Phéng ch céng téc tudn 28 07-07-2014
Remove
4 Thanh doén Hai Phong Lich céng téc tudn 2 30-06-2014
- - _— |
Hién thi tl 1 gén 4 trong t8ng s& 4 lich <Trudc - Sau>

- Két qua Lich cong tac hién thi nhu sau:
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Thanh Doan Hai ph\Oﬂg E Nguyén Ba Cat v

Lich cdng tac Lich cong tac tuan 29

Lich cbng tac Lich cong tac tuan 29

T&r 14-07 Gén 20-07-2014
+
Thuéng  Thanh Chudn
Ngay Gio N&i dung truc phan Pia diem bi Thao tac

S
]

)
3

o & o i & 5 5 i 5 5 5 )
f 3 5 3 3 5 ] ] ] 5 3 5

5.5. Thém lich cong tac
- Truy cap vao lich cong tac trong tuan theo huéng dan muyc 5.4

- Nhan vao ndt Thém cdng viéc

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong 34



Thanh Doan Hai Phong B Nauyén 8a cat -

Lich cong tac Lich cong tac tuan 29

Lich cdng tac Lich cong tac tuan 29
Tir 14-07 dén 20-07-2014
+Them congviec | ~a———————

Thuéng Thanh Chuan
Ngay Gigr Noi dung truc phan Dia diém bi Thao tac

|
0

T

0

-

|
]
I
c ) ) 5 ) ) ) ) ) ) E} ) ) ) ) > )
3 3 ; 3 3 3 3 3 3 3 1 3 ] 5 3 ]

- Nhép thong tin va céc truong theo yéu cau:
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Thanh Boan Hai Phong BB nauyen sa cat -

Thém lich cong tac

Thong tin lich tuan
Ngay trong tuan Thir2
Thai gian bat dau m Thoi gian két thic m
Thong tin chi tiét
Dia diém
Thuong truc

Thanh phan

+ Ngay trong tuan: Lya chon ngay trong tuan muédn thém lich
+ Thoi gian bat dau: Lya chon thoi gian bat dau céng viéc

+ Thoi gian két thic: Lyua chon thoi gian két thiic cong viéc

+ Thong tin chi tiét: Nhap noi dung cong viéc

+ Pja diém: Nhap vao dia diém dién ra cong viéc

+ Thuong tryc: Nhap vao Ho tén dong chi Thuong tryc Thanh doan phy trach
+ Thanh phan: Nhap vao thanh phan tham gia vao cong viéc

+ Chuan bi: Nhap vao tén bo phan chuan bi céng viéc

- Nhan nat Thém dé thém lich cong tac trong tuan.

5.6. Chinh sivra lich cong tdac

- Truy cap vao lich cong tac trong tuan theo huéng dan muyc 5.4
- Lwa chon lich cdng tac muédn chinh sira

- Nhan vao miii tén mau xanh & co6t Thao tac
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- Lwa chon nat Edit dé chinh stra lich cong tac.

- Nhap vao cac thong tin can chinh sta

- Nhan nit Sira dé luu lai cac thong tin da chinh sta

5.7. X6a lich cong tdic

- Truy cap vao lich céng tac trong tuan theo huéng dan muc 5.4

- Lwa chon lich cong tac muén Xo6a

- Nhan vao miii tén mau xanh & co6t Thao tac

- Lwa chon ndt Remove dé X6a lich cong tac.

6. Quan ly Lién h¢

Cho phép quan tri hé théng xem, x6a danh sach cac théng tin lién hé, thac
méc guri dén Thanh doan.

6.1. Xem danh sdach thong tin lién hé

- Quan tri hé théng nhan vao Thang tin lién hé & menu bén tréi

Thanh Doan Hai Phong B Neuyén Ba cat -

Thong tin lien hé

Thong tin lién hé

6.2. Xem chi tiét thong tin lién hé

- Quan tri hé théng nhan vao Thang tin lién hé & menu bén tréi
- Lya chon tin lién hé mudn xem chi tiét

- Nhan vao mili tén tén mau xanh & cot thao tac

- Lya chon nat View dé xem chi tiét lién h¢, man hinh hién thi nhu sau:
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Thanh Doan Hai Phong B Nauyénss cat -

Xem thong tin lién hé

ID:5

Ho va tén: quach xuan loan

Email: quachloank2gdhy@gmail.com
Dia chi

Théng tin lién hé

Noi dung

6.3. Xoa thong tin lién hé

- Quan tri hé théng nhan vao Thang tin lién hé & menu bén tréi

- Lya chon tin lién hé mubn Xoa

- Nhan vao miii tén tén mau xanh & cot thao tac

- Lua chon nGt Remove dé xoa tin lién hé.

7. Quan ly hinh anh, video

Cho phép quan tri hé thong upload, chinh sira cac hinh anh, video hoat dong
ctia Thanh doan 1én hé thong

7.1. Thém Album

% Céch 1: Quan tri hé thong nhan vao Thém Album tir danh sach menu trai
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Thanh Boan Hai Phong BB nauyén sa cat -

Thém album

Quan ly album
Tén album

Thong tin vé album

an Iy hinh anh

‘ Thém album
@ Khu vue Thanh doan Hai Phang
T 5m >
Loai album Album Video
Album cha Album g5

s Cach 2:
- Quan tri hé théng nhan vao Quan ly hinh anh tir danh sach menu trai

- Nhan vao bién tugng dau “+” mau xanh canh Album trén man hinh:

Thanh Doan Hai Phong B8 NeuyEnsact
Albums (3 -— Hinh &nh trong album
Photos

7.2. Chinh swa Album
- Quan tri hé théng nhan vao Quan ly hinh anh tir danh sach menu trai
- Lya chon Album mudn chinh sta tir danh séch album.

- Nhén vao biéu tugng Bt chinh stra trén man hinh dé chinh sira Album
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Administrator o) EEEEGIESIERNEEIRLlelsr

Albums &3 Hinh anh trong album

Photos

- Nhap céac thdng tin can chinh stra
- Nhan nt Thém dé sia lai tén Album
7.3. X6a Album

8 Nguyén B4 Cat ~

- Quan tri hé théng nhan vao Quan ly hinh anh tir danh sach menu trai

- Lya chon Album mudn chinh stra tir danh séch album.

- Nhan vao biéu turgng Thing rac trén man hinh dé xéa Album

Administrator | Thanh Doan Hai Phong

Albums E3 Hinh &nh trong album

1.4. Qudn ly anh trong Album
- Thém anh vao Album:

g Nguyén B& Cat ~

+ Quan tri hé théng nhan vao Quan Iy hinh anh tir danh sach menu tréi

+ Nhan tryc tiép vao Album muén thém anh

+ Nhan vao biéu tugng Click here to Add Image dé thém anh

Tai liéu Huéng dan sir dung Qudn tri Cong théng tin dién tir Thanh dodn Hdi Phong

40



Administrator Thanh Boan Hai Phong B nauyensacat -

Albums Hinh anh trong album Trao tang Ban ga Khan quang do
3 Photos —_— - e ere’
<phongeanh Add New Image

1 Videos

Quan ly hinh anh

G|
@ g\guyén B&Cat v
Actions: | 4 4‘_&““ = = Filters: | te
P Upload Jdy o @

n quang do

=

back

Quan ly hinh anh

+ Nhan vao Drop files to Upload dé lya chon anh Upload Ién hé thong (Luu
y: Anh upload 1én hé thong phai c6 dung lugng <1Mb)
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Administrator © B NauyenBa cat -

== Filters:

»
+
| 2
+
Ll
L}

n quang dé

4 Return to files list

=Drop files o upload

(or click)

Quan ly hinh anh

Drag & Drop files or click in the area above (modern browsers) and select the file(s). When the upload is complete, click the ‘Return to files fist' button.

@ g Nguyén Ba Cat +

Filters

[
+
-
+
)
1

i

16ng

4 Retum fo files list

0.3 MB

Quan ly hinh anh

Drag & Drop fies o ciick in the area above (modern browsers) and select the fie(s). When the upload is compiete, cick the ‘Return to files fist' button.

+ Lwa chon anh (Click ddip vao anh) da Upload tir danh sach dé thém vao Album

+ Click vao biéu tuong ngdi sao mau xanh dé lya chon anh nao dé 1am anh
bia Album
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Administrator @ Thanh Doan Hai Phong B nguyn s car -

Albums Hinh &nh trong album Trao ting Pan ga Khan quang do

-
Here 7-2014
To
Add New Image
—

Quan ly hinh anh 3 Videos

+ Nhén vao biéu tugng Kinh lap mau xanh dé xem anh phéng to

Administrator @ Thanh Boan Hai Phong B8 nsuyén s cat -

Albums Hinh &nh trong album Trao ting Ban ga Khan quang dd

lick Here
To
Add New Image

3 Photos

Quan ly hinh anh 3 Videos

+ Nhan vao biéu tugng dau X ma xanh dé x6a anh khoi Album
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Administrator @) Thanh Boan Hai Phong B ngudnsacat e
2

Albums Hinh &nh trong albun Trao tang Dan ga Khan quang dd

(3 Photos

Quan Iy hinh anh [ Videos

7.5. Qudn Iy video vao Album
- Thém Video vao Album:
+ Quan tri hé théng nhan vao Quan Iy hinh anh tir danh sach menu tréi
+ Nhan tryc tiép vao Album muébn thém Video
+ Nhan vao biéu tugng Click here to Add Image dé thém video
Administrator @) Thanh Doan Hai Phang B awinsscat -

Albums Hinh anh trong album Video phdng su

% Céch 1 (Thém video tir Youtube): Paste link Youtube vao 6 tréng va nhan Process

% Céch 2 (Upload truc tiép 1&n hé théng): Nhan vao Duyét tir Server va lam
tuong tu nhu Upload anh.

- Nhin vao biéu tuong ngdi sao mau xanh dé bat video hién thi 1én trang chu
website, nhan vao biéu tuong dau X dé x6a video di upload trén hé théng.
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INCINTISTECTE @O Thanh Doan Hai Phong B nguyen s ca -

Albums Hinh &nh trong alipum Video phéng sur

e X * x * X

To
Add New Image

8. Quan ly trac nghiém

Cho phép quan tri hé théng cau hinh céc cudc thi, sy kién to chuc thi tric
nghiém truc tuyén.

8.1. Qudn ly sw kién:

- Xem danh sach su kién: Quan tri hé théng nhan vao Su kién & menu bén
trai, man hinh s& hién thj danh sach céach sy kién, cudc thi

ICIUIECICIG @O Thanh Doan Hai Phong & veuytnss cet -

. Danh sach su kién

L D

Chuong trinh Kiém tra nhan +  THEM SUKEN
thirc Poan vién T G ]
Click vao day dé tao su kién moi

29

ngudi d3 lam bai

#~ EDITE DEACTIVE 47 RESET
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- Thém su kién:

- Quan tri hé thong nhan vao biéu twong thém su kién mau xanh tir Danh
sach sy kién hoac nhan vao Thém sw kién tir menu bén tréi.

Administrator @ Thanh Doan Hai Phong B nguensscat -
s Danh sach su kién

& /D

Churong trinh Kiém tra nhan +  THEm sy KN
thirc Poan vién

Click vao day @€ tao su kién moi

ngui 65 lm bai

#~ EDITE) DEACTIVE ¥ RESET

- Nhap vao thdng tin cac truong yéu cau:
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LCIULINICIGIGE POl Thanh Doan Hai Phong B8 nguyen s cac -

Thém su kién

Thong tin su kién

Tén su kién

Thdng tin vé surkién

Anhbia Anh nén

S8 lurgng cau hoi 1 lugt tra 15 Trdn cau hoi
Tron dap an

ao

S8 lwrgng cau hoi yéu cau

Thai gian (gidy)

Nedn ke dtha: ) )
\Saﬂ ‘73‘78 Cau nol STT  Téndanh muc T8ng s& cau hoi Chon trong tdng s& Hanh déng

—~ .
‘ E

m -amlel

+ Tén su kién: Nhap vao tén su kién
+ Thong tin vé su kién: Nhap vao théng tin giéi thiéu vé su kién

+ Anh bia: Lya chon anh bia sy kién tir hé théng
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+ Anh nén: Lya chon anh nén cho su kién tir hé théng

+ S6 lwong cau hoi 1 luot tra 1oi: Nhap vao s cau héi cho 1 luot thi

+ Sb lugng cau hoi yéu cau: Nhap vao sb luong cau hoi yéu cau tra 1oi dung

+ Tron cau hoi: Bat/Tat ché do tron cau hoi tir cac bo cau hoi khac nhau

+ Tron dap an: Bat/Tat ché do tron cac dap an trong cau hoi

+ Chon trong tong sb: Nhap s6 cau hoi lua chon trong tirng bo cau hoi dé dua
vao dé thi

- Nhan nat Thém dé thém vao su kién.

8.2. Qudn Iy Ngdn hang cdau hoi

- Nhap céau hoi:

+ Quan tri hé théng nhan vao Ngan hang cau héi tir Menu trai
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Thanh Boan Hai Phong B neuyenBa cat -

Ngan hang cau hoi

Danh muc cau héi Danh sach cau hoi

Nhap danh muc cau héi Hién thi[ 10 v | cau hai

Thém
P W m STT Cauhéi Thém vao danh muc Hanh déng

OFF Actions
Céc cau héi KHONG trong danh muc v * H
+ oFF ctions [l
‘ + o ciors |

"
+ 4 oF ctions H
% OFF cions [l
Nhap s lugng I6n

— + oF . - |
OFF cions [l

T +

+ OFF ctions -
+ OFF cions [l
+ OFF vions |l

+ Nhap vao danh muc cau héi va nhan nat Thém
+ Lwa chon danh muc cau hoi dé nhap cau hoi

+ Nhan n(t Thém cau héi
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Thanh Boan Hai Phong B nsuyén Ba cat -

Thém cau hoi

i SR RN
Inong tin cua cau noi

Noi dung cau héi
File v Edit~ Insert~ View~ Format~ Table v Tools v

FontFamily ~ | FontSizes ~ BuZ Vil EL=L = = LS =

R & B L RN ® @ o DO e O | A A~ A~ Fomats-~

Nhép ndi dung cau hoi

Words: 0
Pan an dung
Cautraloil C* traloi2
Phwong an tra 1oi Phwong an tra 10i
Cautraloi3 Cautraloia
Phwong an tra 10i Phwong an tra |&i
Them JIERITE

+Pién thdng tin cau hoi vao cac truong yeu cau va nhan ndt Thém dé thém cu hoi

+ Ngoai ra, quan tri hé théng c6 thé tai File mau cau hoi va Upload lén dé
nhap vai s6 luong l6n

8.3. Quan Iy ciu hinh
Cho phép quan tri hé thong cau hinh mot sé chire ning cua trang tric nghiém

Quan tri hé thong c6 thé lua chon Chuyén muc, Bai viét thé 16 va tai liéu
tham khao cho mdi su kién.
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Thanh Doan Hai Phong BB Neuyén ss cat -

Cau hinh trac nghiém

Thoéng tin cau hinh

Danh muc trac nghiém

Tréc nghiém

Bai viét thé 1e

Thém bai viét trac nghiém

Danh muc tai liéu tham khao

Tailiu tréc nghiém

9. Quan ly doan vién

Cho phép quan tri hé thong quan Iy danh séach, thém, cap nhat, xda, thong ké
s6 liéu vé doan vién thanh nién trén dja ban Thanh phé.

9.1. Quan ly danh sach doan vién

- Danh sach doan vién: Quan tri hé théng nhan vao Danh sich doan vién
trén menu trai, man hinh s& hién thi danh sach doan vién:
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Thanh Doan Hai Phong BB NguyénBa cat +

Quan ly Boan vién

Danh sach Boan vién

Hiénthi| 10 v Doanvién Tim kiém
—
STT  Hodém Tén Doan vién Chirg minh nhan dan SG thé Doan vién Qué quan Trang thai Doan vién Hanh dong |
+ —— = - |
+ 2 | |levmlyen  sre7eess | asmes P |
+ cions [
+ cions [
+ - |
& 5234523 cions [l
+ cions [N
+ cions [
+ cions [
f Kl

- Chon s6 ban ghi hién thi: Quan tri hé thong c6 thé nhan vao mii tén canh
chit Hién thij dé lya chon sb ban ghi hién thi trén 1 trang
Danh sa'c$ Doan vién

Tim kiém

—

Hiénthi| 10 v Doanvién

STT  Hodém  TénDoanvién Chimg minh nhan dén s3théPoanvién - Qué quan Trang thai Doan vién Hanh déng |

- Tim kiém: Quan tri hé thong c6 thé nhap théng tin vao 6 Tim kiém dé tim
kiém thong tin vé doan vién
- Tong sé doan vién: Hé thdng tu dong cap nhat va hién thi s ban ghi (sb

doan vién) mdi khi quan tri nhap thém doan vién.

- PP |-

- Thdng tin chi tiét doan vién: Quan tri hé théng cd thé xem thdng tin chi tiét
doan vién théng vién thong qua viéc nhin vao biéu tuong dau + twong tng trudc

tén moi doan vién:
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‘P\dministrator @M Thanh Boan Hai Phong BB nguyensa cat -

Quan ly Boan vién

Danh sach Boan vién

Hiénthi| 10 v Doan vién Tim ki€ém
STT  Hodém  TénDoan vién Ching minh nhan dan SGthéDoanvién -~ Quéquan Trang thai Doan vién Hanh déng
— 4 Déng-Ha | Dangsinh host actions [l
— +

Danh séch doan vién

+ |4 = 2 = ctions H
+ cions [l
+ = 45234 98 cions [l
- 4524 4363453 | QuangBinh | Dangsinhhost | | Actioms

§
i
& S 5 5
a @ a :

9.2. Thém doan vién
9.2.1. Thém doan vién sé lwong it

- Quan tri hé théng nhan vao Thém doan vién trén menu tréi
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Thanh Doan Hai Phong BB NeuyénBa cat -

Thém Boan vién

Thong tin Boan vién

Ho dém Tén Doan vién Gigi tinh
Nar
Ngay sinh Chirng minh nhan dan
$6 thé Doan vién Qué quan
Chircvy Trang thai Doan vién
Doan vién v Dang sinh hoat
Ngay vao Boan Ngay vao bang
Ngay chuyén di Noi chuyén di
Khu vurc

- Nhap vao cac truong théng tin yéu cau:

+ Ho dém: Nhap vao ho, dém cua doan vién

+ Tén doan vién: Nhap vao tén doan vién

+ Gidi tinh: Lya chon gidi tinh doan vién

+ Ngay sinh: Lya chon ngay, thang, ndm sinh doan vién

+ Chang minh nhan dan: Nhap vao s6 CMND cua doan vién

+ S6 thé Poan vién: Nhap vao sb thé doan vién

+ Qué quan: Nhap vao thdng tin qué quan cua doan vién

+ Churc vu: Lua chon thong tin 1a Poan vién hodc Bang vién

+ Trang thai doan vién: Lua chon trang thai doan vién hién tai (Pang sinh
hoat, da truong thanh, khai trir, chuyén di)
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+ Ngay vao bBoan: Lya chon thoi gian vao Boan

+ Ngay vao Pang: Lua chon thoi gian vao Bang

+ Ngay chuyén di: Lya chon thai gian chuyén sinh hoat Doan

+ Noi chuyén di: Nhap vao noi chuyén sinh hoat Doan

+ Khu vuc: Lua chon Poan co sé

9.2.2. Thém doan vién sé luwong lén

- Quan tri hé théng tai File mau vé va nhap thong tin di liéu

Thanh Boan Hai Phong B8 nsuyin g it -

Thém s6 lugng lén

Thoéng tin file
-

—— | Chontép | Khong cé tép nao duoc chon

- Nhin vao biéu turgng Chon tép dé lua chon file di liu tai 1én hé thong

- Nhan vao biéu tuong Luu lai ¢é Upload dit liéu 1én hé théng

9.3. Chinh sitra doan vién

- Quan tri hé thong nhan vao Danh sach doan vién trén menu trai, man hinh
s& hién thi danh sach doan vién.

- Lwa chon doan vién can chinh stra théng tin

- Nhan vao biéu tugng miii tén mau xanh trong cot thao tac

- Nhan vao Edit dé stra thong tin

- Nhap céc thong tin can chinh sira

- Nhan Luru lai dé luu thong tin doan vién chinh sira
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9.4. Xoa doan vién

- Quan tri hé thong nhan vao Danh sach doan vién trén menu trai, man hinh
s& hién thi danh sach doan vién.

- Lya chon doan vién can Xoéa

- Nhan vao biéu trgng miii tén mau xanh trong cot thao tac

- Nhin vao Remove dé xo6a thong tin doan vién

9.5. Théng ké

- Quan tri hé théng nhan vao Théng k& trén menu trai

- Lwa chon khu vuc can théng ké
= R Phong BB Nauytn e i -

Thong ké

Chon co'sé Doan Thanh doan Hai Phong

Thdng ké Thanh doan Hai Phong
— B

—

- Man hinh s& hién thi chi tiét théng ké (Quan tri hé thong cé thé nhan vao
biéu tugng Tim kiém dé xem chi tiét danh sach déi vai tirng hang muc)

+ Tong s6 nam

+ Tong sb nix

+ Tong s6 Pang vién

+ T6ng sé (doan vién dugc nhap vao)

+ S6 doan vién dang sinh hoat
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+ Sb doan vién truong thanh

+ S6 doan vién da chuyén

+ S6 doan vién bj khai trir

10. Quan ly quang cao

Cho phép quan tri hé thong thém, stra, x6a c4c banner quang céo trén hé thong

10.1. Danh sdch qudng cdo

- Quan tri hé thdng nhan vao Quan Iy quang céo trén menu trai, man hinh
s& hién thi danh sach cach quang céo trén hé thong

Administrator Thanh Boan Hai Phong B nguyn s car -

Danh sach quang céo

Danh sach quang co

5 5 5 5 5 & & 5 5 & 5 3
] ] 3 5 3 ] 3 ] 3 3 5 2

10.2. Thém qudng cdo
- Quan tri hé¢ théng nhan vao Thém quang cao trén menu trai, man hinh s&

hién thi nhu sau:
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Thanh Boan Hai Phong B Nsuyén Ba cat -

Thém quang céo

Tén quang cdo Quang co anh

Khu vure truc thude Lién két
Thanh doan Hai Phang
Vi tri quang cdo Thirty

i tin nGi bat

Loai quang cdo

- Nhap vao thong tin cac truong yéu cau:

+ Tén quang cao: Nhap vao tén quang céo

+ Quang c&o anh: Upload banner anh lén hé thong

+ Khu vuc truc thuoc: Lua chon khu vuc quang cao (Thanh doan hodc Co s6)

+ Lién két: Cheén link lién két tir banner

+ Vi tri quang céo: Lua chon vi tri cho banner quang céo

+ Thir tu: Lya chon thir tu cho banner quang céao

+ Loai quang cao: Lva chon loai quang céao

- Nhan nat Luru lai dé thém quang c&o mai.

10.3. Swra qudng cdo

- Quan tri hé théng nhan vao Danh sach quang c&o trén menu trai, man hinh
s& hién thi danh sach quang céo.

- Lwa chon quang céo can chinh stra thong tin

- Nhan vao biéu tuong mili tén mau xanh trong cot thao tac

- Nhan vao Edit dé stra théng tin quang cao

- Nhap cac thdng tin can chinh sua

- Nhan Luu lai dé luu thong tin quang co chinh sira
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10.4. Xoa qudng cdo

- Quan tri hé théng nhan vao Danh sach quang c&o trén menu trai, man hinh
s& hién thi danh sach quang céo.

- Lwa chon quang co can Xoéa

- Nhan vao biéu trgng miii tén mau xanh trong cot thao tac

- Nhin vao Remove dé x6a quang cao

11. Quén ly hé thong

11.1. Danh sach ngwoi dung

- Quan tri hé théng nhan vao Nguwdi dung trén menu trai, man hinh s& hién
thi danh sach nguoi dung.

‘Administrator Thanh Boan Hai Phong B nguyen s car -

Danh sach thanh vién
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11.2. Thém ngwoi dung
- Tir danh sach nguoi ding, quan tri hé théng nhan vao Thém thanh vién
Thanh Doan Hai Phong B Neuyén Ba cat -

Thém thanh vién

Thong tin thanh vién
Nhém Quan 1y khu vurc
Thanh doan Hai Phang

Tén day dd Email

Mat khau X&c nhan mat khau

- Nhap vao cac truong théng tin yéu cau:

+ Nhém: Chon nhém quyén cho thanh vién

+ Quan ly khu vuc: Chon khu vuc cho thanh vién quan ly
+ Tén day du: Nhap vao ho va tén thanh vién

+ Email: Nhap vao email nguoi st dung

+ Mat khau: Nhap mat khau khoi tao cho thanh vién

+ Nhap lai mat khau

- Nhéan nut Luu lai dé thém thanh vién moi

11.3. Stra ngwoi dung

- Ttr danh sach nguoi sir dung, quan tri hé théng lea chon thanh vién mudn chinh sira.
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PRI OOl  Thinh Doan Hai Phong B nsuyinga cac -

Danh sach thanh vién

hongphuongthanhd

A (hongphuongthanhd
(S

2 “ hongbang@thanhdoanhaiphong.gov.vn (Quén Boan Hang Bang) Content Mansger
13

huyendoankienthuy@gmail.com (Huyén doan Kign Thuy)

thanhdoanhaiphong@gmail.com (Vén phong téng hop)

thieunhitruong truting hod)

bantochuctdhp@gmail.com (Ban T6 chirc)

Ngui ding

mattranthanhnienhp@gmail.com (Bon oan két tdp hop thanh nién)
bancongtacthanhnien.td@gmail.com (Ban Céng tdc thanh nién)

9 “ bacat.it@gmail.com (Nguyén B6 Cot)
Vo

admin@thanhdoanhaiphong.gov.vn (Thénh doan)

bantuyengiaothanhdoanhp@gmail.com (Bon Tuyén gido)

12 wOlll.nogroup@gmail.com (i Olll)
Lq
]

- Nhan vao biéu tugng bat chinh sta

- Nhap théng tin can chinh sta

- Nhan Lwu lai dé cap nhat thong tin da chinh sta

11.4. Xoa nguwoi diung

- TUr danh sach ngudi sir dung, quan tri hé théng lya chon thanh vién muébn xoa.

- Nhan vao biéu tugng thing rac dé x6a thanh vién
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